SEN D Portal If you are already linked to the child/young person’s
portal account then their name will appear, if not add

Registration Guide for ||| aperson. T
Professionals

Registration/Log on

Two step verification

Professionals

To register or log on to the SEND Portal, please follow + Add Person
this link:

CIicIf on Click on the
the first first link

Professional Portal

*

Click on the link below for a step-by-step guide on how

" | to register or log on: Iink on the
Step-by-step guide for Registration p a g e

Special Educational
Needs and
Disabilities

Forename *

CIiCk ‘Add Middle Name
Person’ and
enter details Gender * Please select a gender

Date of Birth * daimmiyyyy

TWO Step Verification Area req ueSt.ed- CIiCK Current School Please Select Current School
‘Ad d c h I Id ’ at the Ethnicity * NOBT - Info not yet obtained

This area requires two step verification to be enabled before you can access it.
botto m of the First Language * Information not obtained

Postcode *

If you DO NOT

have a

‘PrOfeSSional Don't have an account? Please register
Portal’ account Email Address

already, click =

3 H )
reg ister [REESIE Two step verification i .
R* Two Step Verification is our way to make your data more secure Cllck on the name of the chlldlyou ng

If you DO have e o oo o e sy B e ceaS vy e you s T person you are submitting

a ‘Professional Forgotton your paseord? e o 15 ceca 1 ta o sy nevs oo s ventemon enaea information for. You will then see
Portal’ account, Changing your reference wil 5gn o0 Gt 350 o4 il £ i n 233 their SEND Portal page.

then login here.

Enable Two Step Verification now

Find Address Enter Address Manually

Preferred methed No two step verification v

Change
to email
and save

No two step verificatiol

Registration

You need to register with us in order to use the Professional Portal. This screen will guide you to enter the nd
mouse over each field to see what information you will need to enter for this purpose.

NGWOJSUG : Professional Portal

City Council

# Home % SEND Home & MyAccount & Sign Out

Security Details ~ Aboutyou  Work Details

Log in again and « Paula Portal
enter verification v -
code that is sent to,

the email. e p—

Confirm Password * account

Request Assessment EHC Plan EHCP Reviews
Required flelds are marked with a red asterisk * Receved Date

Verification code sent 1810472023

Email address ¢

ur verfication code has been sent

e your verfication code to continue

Password *
Your verification code What happens now?

‘: The local authority will consider whether to undertake a statutory assessment of education, health and care (EHC) needs. This can

last up to 6 weeks. The step ends with a decision as to whether to assess.
Forgot your password? signin



http://www.newcastlesupportdirectory.org.uk/send-portal
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