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[bookmark: _Toc175830313]Introduction
[bookmark: _Hlk146635847]Newcastle Council’s ambition for children and young people with Special Educational Needs and/or disabilities (SEND) as set out in our SEND Strategy is that: 
…’We work together to create an inclusive city to ensure children and young people with SEND get the right support at the right time so that they go on to live their best lives..’
To achieve this ambition Newcastle Council (referred to as the LA throughout the rest of this document) is strongly committed to the principle that children/ young people should receive their education at a school/setting. However, the LA recognises that there may be a small number of children/ young people who may not be able to attend school, for example, because of illness, emotionally based school non-attendance (EBSNA), exclusion from school, or because they have complex special educational needs. Where children are unable to attend school LAs have a duty to make arrangements for the provision of suitable education and this may include the provision of EOTAS which stands for Education Other than at School. 
Our aim with all EOTAS provision is for children and young people to return to a school/setting as soon as is appropriate for them, as research shows that most children/young people achieve better outcomes in a school/setting.
[bookmark: _Toc175830314]Purpose of this document
This document sets out the LA’s position on the conditions of use of EOTAS. This includes the criteria for a child/young person to be educated other than at school or college and to describe the arrangements that will be made by the LA when an EOTAS programme of education has been agreed for a child/young person.
[bookmark: _Toc175830315]What is Education Other than at School (EOTAS)?
EOTAS means the education provision for children or young people outside of a formal education setting. It means the child or young person would not be on roll at a school or post-16 institution and the special educational provision could happen at home or at another setting. It can only be agreed:  
· For a child/ young person going through an Education Health and Care (EHC) needs assessment, or those with an EHC plan at an annual review, who are unable to have their needs met at their school/setting and
· Where the LA is satisfied that it would not be possible for any schools/setting to deliver the special educational provision that the LA has determined is necessary.
For more information about the Education, Health and Care assessment and planning  process please see: Requesting a new Education, Health and Care Plan.
For more information about the Education, Health and Care annual review process please see: EHC Annual Review Toolkit.
[bookmark: _Toc175830316]What does the law say?
Section 61 of the Children and Families Act 2014 states that:
1. A LA in England may arrange for any special educational provision that it has decided is necessary for a child or young person for whom it is responsible to be made otherwise than in a school or post-16 institution or a place at which relevant early years education is provided.
2. A LA may do so only if satisfied that it would be inappropriate for the provision to be made in a school or post-16 institution or at such a place.
Before doing so, the LA must consult the child's parent or the young person.
Recent case law is attached at Appendix 1 of this policy.
[bookmark: _Toc175830317]What could a package of EOTAS look like?
EOTAS packages of support are built up to meet the specific needs of individual children and young people and so vary widely. Some examples are set out in the list below.
· Online schooling.
· Home tuition.
· [bookmark: _Toc159336050][bookmark: _Toc159337962][bookmark: _Toc175830318]Other tuition centres. 
· [bookmark: _Toc159336051][bookmark: _Toc159337963][bookmark: _Toc175830319]Therapies such as Speech and Language, Occupational Therapy and Physiotherapy.
An EOTAS support plan could include a combination of this support. 
You may hear this type of education support referred to as alternative provision. The council has published a brochure: Alternative Provision and Specialist Tuition that lists the providers on the council’s framework and the services that they offer. Please note providers not registered with Ofsted are only legally allowed to provide 17 hours of education per week. Full time packages can be arranged with multiple providers. 
[bookmark: _Toc159337965][bookmark: _Toc175830320]How long does EOTAS last for?
EOTAS is usually explored as a temporary measure until the identification of an appropriate educational setting for the child or young person. But an EOTAS package can last as long as needed and deemed to be appropriate and in line with other statutory obligations. 
All EOTAS arrangements must set out the expected length of the EOTAS and how a child/young person will be supported to return to a school /setting. The annual review of the Education, Health and Care (EHC) plan provides the opportunity to set out plans for the reintegration of the child/young person into a school/setting.
[bookmark: _Toc175830321]What is covered and not covered by this procedure?
This policy relates to children/young people who have an EHCP, where their needs cannot be met in a school/setting, and it is considered that their needs will be best met by being educated other that at school (EOTAS). 
It does not cover those:
· Who cannot attend school for medical reasons.
· Who are electively home educated.
· Who are on part time timetables. 
[bookmark: _Toc175830326]How is an EOTAS package agreed and recorded in the EHC plan? 
If parents/carers express a preference for an EOTAS package of support during the EHC assessment or the annual review process the request will be considered by a multi-disciplinary panel, in line with the normal EHC assessment or review timescales. The panel includes health, social care and educational psychology professionals. For those children open to a social care team, their allocated worker’s views will be sought. These views will be shared with the family. The Panel will:  
· Consider the documentation about the child or young person’s needs, including any EHC Plan.
· Take account of the views expressed, especially those of the child/young person and the parents or carers, the Education Psychology Service, the SEND Support, Assessment and Review Team and any other professional and agency the LA feels would be appropriate. 
· Take account of advice and information from any person requested by the child’s parent or young person, where the LA considers it reasonable to do so. For example, they may suggest consulting a GP or other health professional. (SEND Code of practice page 156)
The terms of reference for the EHC panels can be found here: EHC Panels: Terms of Reference.
If the EOTAS request is declined, the EHCP will be finalised to describe a type of suitable school (mainstream or specialist) giving parents/carers their legal right to appeal. To find information about the appeals process please look towards the bottom of this local offer page: If you are not happy you can appeal. 
If parents/carers refuse to send their child/young person to the school/setting named on the plan the SEND SAR team may refer them to the Attendance team.
If the request is accepted, the SEND Caseworker will liaise with parents/carers and providers to set up the package. An EOTAS package needs to:
· Provide the child or young person with an efficient and, where possible, full-time education package that is suitable to their age, ability, aptitude and special educational needs.
· Support the child/young person’s aspirations, ensuring their voice is central.
· Ensure provision meets the educational outcomes of the EHC plan.
· Set out the child/young person’s health needs.
· Set out the child/young person’s social care needs.
· Where the child/young person’s needs make them eligible for children’s continuing care the children’s continuing care package should be set out in sections G and F of the EHC plan. 
· Provide the child/young person with a broad and balanced curriculum, including core subjects.
· Prepare for transition to post-16, including the opportunity to achieve appropriate accreditation.
· Consider provision necessary to prepare young people for their next steps.
· Ensure provision for pastoral support.
· Focus on helping to address and overcome the barriers which are preventing children/young people from accessing school and facilitate integration into a long-term setting as soon as is appropriate.
· Educate in accordance with the wishes of parent/carers, so far as that is compatible with the provision of efficient instruction and training and the avoidance of unreasonable public expenditure, resulting in the efficient use of public resources.
· Where possible specify how the child/young person’s return or integration into school, or some other educational provision will be facilitated. Good practice would be within two academic terms or as soon as is appropriate for the child/young person.  However, not all children on EOTAS will be able to have targets/milestones recorded within a plan for getting back into school or other placements, and to do so could be detrimental to their wellbeing. 
· Manage the delivery, monitoring and review of the EOTAS program in place.
· All children and young people are entitled to a full-time suitable education. The law does not define ‘full-time’ but the DfE states that if a child/young person receives one to one tuition, the hours of provision could be fewer as this provision is more concentrated than being in a school setting. 
Whilst EOTAS is being considered, the school will continue to have responsibility to provide an education to the child/young person and deliver the current EHC plan. They will remain on the roll of the school until the EHC plan is finalised, EOTAS agreed, and the school will no longer be named in Section I.
EOTAS should be recorded in the child/young person’s EHC plan as follows: 
· Section B should set out all of their special educational needs, including those that show why education in a setting is inappropriate. These could be, for example, mental health or sensory needs.
· Section F should give a clear and detailed description of the support they need. This could include therapies which are classed as educational provision, such as speech and language therapy, and other support provided by health or social care which educates or trains the child or young person. It is important that all the necessary details are set out, such as who (in terms of role/qualification) will oversee the package of support, who will deliver it and what particular expertise they may need, and any input needed from specialists. It should also specify that this provision will be delivered as ‘education otherwise than in a school’ in Section F. 
· Section I should be left blank if no setting is going to be attended at all, and the child/young person will be removed from the school roll at the formal education setting. The child/young person will be noted on the Council’s Case management system as EOTAS.
· Section J will detail the special educational needs and outcomes to be met by any agreed direct payments relating to section F. Not everyone will have a personal budget and receive direct payments, more information is set out later on in this document.
Under an EOTAS package, the LA is responsible for the child/young person’s education and the child/young person will not be required to be on the roll of an educational setting.  This will be regularly reviewed to ensure the child/young person returns to an educational setting as soon as they are able, and an appropriate placement has been secured. 
If the EOTAS package is funded by direct payments, the Special Educational Needs (Personal Budgets) Regulations 2014 (legislation.gov.uk)  places a statutory duty upon the LA to monitor the use of the direct payments at least once within the first three months and when conducting an Annual Review or reassessment. If it is identified that the direct payments are not being used correctly, the recipient will be expected to repay the direct payment.
[bookmark: _Toc175830327]Who pays for EOTAS package?
[bookmark: _Toc175830328]Education provision 
[bookmark: _Hlk161733504][bookmark: _Toc159336064][bookmark: _Toc159337976][bookmark: _Toc169531949][bookmark: _Toc169532034][bookmark: _Toc175830275][bookmark: _Toc175830329]Following an assessment of need the LA is responsible for making special educational provision, the LA must directly commission and fund the provision in section F, ensuring the outcomes identified within the EHC plan are being met. Families may also request a personal budget to manage some or all this provision themselves. The provision, funding and any personal budgets will be identified by SEND Support, Assessment and Review (SAR) Team and agreed with families. Representatives from the SEND SAR team will chair the Annual Review of the EHC plan.
[bookmark: _Toc175830330]Health provision
[bookmark: _Hlk159337558]Following an assessment of need health provision will be commissioned on the basis of the needs of the individual child by Designated Clinical Officer. Appropriate health professionals will be represented at the Annual Review of the EHC plan.
[bookmark: _Toc175830331]Social care and early help provision
Following an assessment of need, social care and early help provision will be commissioned on the basis of the needs of the individual child by the Designated Social Care Officer.  Appropriate social care and early help professionals will be represented at the Annual Review of the EHC plan.
[bookmark: _Toc175830332]Continuing care eligibility and funding
Where a child/young person’s has significant needs they may be eligible for children’s continuing care funding. Their needs must be set out in sections G and F of the EHC plan. The criteria for children’s continuing care and the referral form is attached here: 


[bookmark: _MON_1769945222]
The SEND SAR team will consider whether the child/young person is likely to meet the criteria and will submit referrals. Appropriate health professionals will be represented at the Annual Review of the EHC plan.
[bookmark: _Toc175830333]What will and will not be funded as part of the EOTAS package?
All provision that is specified in an EHC plan will be funded. Anything that sits outside of the EHC plan will not be funded, for example:
· Household Bills, e.g., heating, lighting , food etc.
· Extra-Curricular Activities. 
· Capital developments.
· Independent Alternative Provision, where the LA has provision that can meet need.
[bookmark: _Toc175830334]Who ensures that EOTAS providers will provide quality provision?
EOTAS can include a wide range of learning opportunities and may involve any number of providers. All providers will go through the LA’s quality checks before a child or young person can be placed and join the Alternative Provision Framework. Checks include:
· Safeguarding requirements: The safeguarding of children and young people is our highest priority. Our commissioning processes ensure that all EOTAS providers ensure their staff are subjected to appropriate DBS (Disclosure and Barring Service) checks. Our commissioned provider will contact the SEND Caseworker to confirm that the child is attending provision.
· Registration.
· Up to date policies and Insurance.
· Safe staff recruitment.
· Health and safety.
· Learning programmes meet the child or young person’s outcomes.
[bookmark: _Toc175830335]How do we make sure the child/young person is making progress?
Progress reports from providers are expected at a frequency determined by the child/young person’s needs as specified in the EHC plan. The reports will be reviewed by the SEND Caseworker to:
· ensure the provision is effectively meeting the child’s needs.
· check that progress is being made towards reintegration to a school/setting. 
· explore what else can be done to facilitate the child/young person’s return or integration into a school or some other educational provision.
If integration into a school or some other education provision remains unsuitable or cannot proceed, the LA will work flexibly with the parent/carer, child/young person to agree an appropriate EOTAS program until it is next reviewed.
If there are concerns about the suitability of the arrangements, the LA will hold an early annual review. 
Whilst review meetings will be held as appropriate, they must be completed within 12 months of the initial EHC plan being finalised or within 12 months of the previous review.
In most cases the annual review of the EHC plan will be arranged by the LA and consideration will be given as to whether EOTAS is still appropriate for each child/young person. To do this the LA will review evidence showing that it is still not appropriate for the child/young person to be educated in an educational setting.
However, if the EOTAS package identifies the need for someone to coordinate the plan, and provision is made within the EHCP to enable this to happen, they would also be expected to organise and manage the annual review process.
Please see our EHC Annual Review Toolkit which sets out how to conduct an annual review.
[bookmark: _Toc175830336]Safeguarding
Local authority duties in relation to safeguarding are the same for all children, however they are educated, this includes ensuring children are seen regularly by an appropriate professional. When a child/young person is on a school roll but is not attending, the school/setting is required to carry out checks to ensure that the child/young person is safe and well. When a child /young person is on an EOTAS package the safe and well checks are the responsibility of the local authority. 
Our commissioning arrangements for alternative provision require providers to update the SEND Caseworker each week to confirm that the child/young person has been seen or to raise any concerns.
If child/young person has an allocated social worker, the social worker will be responsible for safe and well checks in line with their safeguarding procedures. The SEND Caseworker will liaise with the social worker to clarify responsibilities and ensure that any concerns are raised with the caseworker.
If concerns are raised with the Caseworker they will immediately discuss these concerns with their line manager and determine an appropriate response.
[bookmark: _Toc175830337]What if my child/young person is entitled to free school meals?
In March 2024 the Government published updated guidance for free school meals, which for the first time made reference to children and young people educated other than at school: You can read the guidance here: Free school meals (publishing.service.gov.uk) 
Whilst no specific provision is made in legislation for free school meals to be provided to children who are in receipt of EOTAS, local authorities are expected to consider making equivalent food provision for children who are receiving EOTAS who meet both of the following criteria: 
· the child would meet the benefits-related criteria for free school meals if they were in a state-funded school 
· the meals would be provided in conjunction with education and would, in line with the aim of free school meal provision, be for the purpose of enabling the child to benefit fully from the education being provided.
Once this consideration has been made, local authorities are recommended to assess the individual circumstances of the child to decide whether and how such provision can be made.
The LA has agreed to fund free school meals for those eligible and on EOTAS, and parent/carers will be provided with a voucher for £15 a week (cost at March 2024) in term time only. 
[bookmark: _Toc175830338]Will I be entitled to SEN transport?
Transport will be considered on a case-by-case basis, in line with the LA’s transport policy which can be found here: Special Educational Needs Disability (SEND) Travel Support | Newcastle City Council. 
[bookmark: _Hlk159321629]It should be noted that where provision does not follow a standard school day, it may not be possible to commission transport. In such cases, a Personal Travel Budget (PTB)  would be offered to parents/carers. This means they will receive payments to be used provide transport for their child/young person. 
[bookmark: _Toc175830339]How will I ensure my child gets routine health checks that are usually carried out in school?
Whilst on an EOTAS package parents/carers should approach their GP so that they can provide information and guidance about routine health checks that would normally happen in school and other health support services that visit schools regularly. Newcastle School Health Service (known as the 0-19 service) can be contacted on 0191 2823411. Some of the routine health checks and immunisations for children include:
· Eye checks
· Height and weight in Reception and Year 6
· Cervical cancer vaccine (HPV) for girls at around 12-13 years of age
· Diphtheria, tetanus and polio booster, given as a single vaccine between 13 and 18 years old
Events and activities
There are occasions where the SEND team pass on offers of activities and events to schools/settings to pass on to their family networks e.g., offers through the holiday activities fund. These offers will also be shared with families on EOTAS packages. 
[bookmark: _Toc175830340]Oversight of children and young people that are on an EOTAS package
To ensure that EOTAS is working as intended the progress of all children and young people with an EOTAS package will be considered each term as part of the Strategic Alternative Provision and Inclusion meeting. 
[bookmark: _Toc175830341]How is the support set out in the EHC plan provided when provision is made through EOTAS?
Once a child or young person has an EHC plan, the LA must ensure the support set out in the plan is available for them on the date that the plan is issued. 
When the child is on a school roll, the LA will do this by providing the necessary funding to your child/young person’s school or college, so they can deliver the educational support needed, and by arranging any external therapies or other provision that may be specified. 
However, when the child/young person is educated other than at school, the LA may consider making a payment to the parent, the young person, or another nominated person so that they can organise the provision themselves. This is called a direct payment. In order for you to request a direct payment, the LA must first identify a personal budget.
[bookmark: _Toc175830342]Personal budgets
[bookmark: _Toc159336075][bookmark: _Toc169531960][bookmark: _Toc169532046][bookmark: _Toc175830343]All parents/carers of children with SEND and young people who receive an EHC plan have the right to request a personal budget for their child’s Education, Social Care and Health needs and the LA are under a duty to prepare a budget as requested (SEND CoP 9.97).
A personal budget is an amount of money that the LA thinks is needed to cover the cost of support set out in the EHC plan. The aim of personal budgets is to give people greater choice and control over the support that they receive. Personal budgets are established to meet individual needs and so each one will be different. But they are typically made up of:
· Tuition costs
· On line learning costs
· Subscriptions
· Therapies
· An amount for resources to aid learning

In certain circumstances, the LA can refuse to provide a personal budget. This may be when the special educational provision is being provided as part of a larger budget (for example, a contract with the NHS to provide all speech and language therapy or occupational therapy) and the LA is unable to separate out or ‘disaggregate’ the personal budget from that overall larger budget.
A personal budget can be given in three different ways or any combination of the following:
· A direct payment: Where a young person or their parent/carer receives funding to purchase their EOTAS services as set out in the EHC Plan.
· A notional budget: Where no money changes hands. For EOTAS the LA, holds the funds and purchases the support in the EHC Plan.
· A third-party arrangement: Where the direct payment is managed by an independent organisation, such as a voluntary organisation, on behalf of the child/young person or their parent/carers.
In relation to EOTAS where your child has an EHC plan you will receive a personal education budget. Your child/young person may be eligible for other types of personal budgets that are available in Newcastle as set out below:  
· Social Care Personal Budget: For children and young people who have a social worker, have complex needs and who need extra funding to be “Safe, Equal and Achieving”.
· Personal Health Budget: For children and young people (0-17) who meet the criteria for NHS children’s continuing care funding, whose complex needs cannot be met by universal or specialist health services. For more information please see this NHS page:  Children and young people’s continuing care national framework. For those over 17 years they may get a personal health budget if they meet the criteria for NHS continuing healthcare which is  for those with long-term complex health needs qualify for free social care arranged and funded solely by the NHS. Please see this page for more information:  NHS continuing healthcare - Social care and support guide.
· Personal Travel Budget is available for children and young people who are eligible for home to school transport: Personal Travel Budget (PTB) .
There is more information about personal budgets on our SEND local offer: What is a Personal Budget? 
[bookmark: _Toc175830344]I would like a direct payment, what do I need to do?
Once a personal budget is agreed for EOTAS, parents/carers can request a direct payment if they wish to take responsibility for the delivery and oversight of the EOTAS provision or a specific aspect of the agreed EOTAS plan. This request must take place during a statutory assessment or review of an existing EHC plan.
If the LA can provide what the parent/carer (or young person) is requesting through their own resources, then the request may be refused. The LA can also refuse to make a direct payment if they don’t believe the person receiving the payments would be capable of managing the money, or if they do not believe it would be used in an appropriate way. They can also refuse where it would negatively impact on other services provided, or if it would not be an efficient use of resources.
[bookmark: _Hlk159325512]Where a direct payment is agreed, parents/carers are responsible for commissioning the providers and the LA does not have any contractual basis to monitor the provision, nor be party to the contract.  
The LA is likely to break the payment down over the year rather than pay the recipient in one go and will agree the dates a payment will be made with parents/carers or the young person.
The LA will send you a letter of agreement and information about responsibilities and duties. 
This sets out the amount of educational personal budget you will receive for the EOTAS package and how you are expected to use it. You will be asked to sign the letter of agreement. 
The Special Educational Needs (Personal Budgets) Regulations 2014 (legislation.gov.uk)  places a statutory duty upon the LA to monitor the use of the direct payments. This must be done at least once within the first three months and when conducting an Annual Review or reassessment. Those in receipt of the direct payment will be expected to record their expenditure and provide evidence (such as invoices) that appropriate payments have been made. This will be the responsibility of the SEND Service Improvement Team. 
[bookmark: _Hlk159326171]We have produced a simple spreadsheet that recipient of personal budgets can use to monitor their expenditure if wish to.


If the direct payment is not being used appropriately, the LA can stop the payment if the recipient is not using the funds for the provision, or the provision can no longer be secured by that means. Likewise, if the recipient fails to abide by the conditions in the regulations or the agreement, the LA can stop the payments and will give clear reasons to the recipient why this has happened.
	Disability North – Help and advice for disabled people: Are a registered charity who are commissioned by Newcastle Council to deliver their Direct Payment Support Service to support families with managing their personal budget and direct payments. They can provide:
· Advice and support on how to use your personal budget.
· Payroll management
· Recruitment and job descriptions
· Managing funds on your behalf
There is no cost to those living in Newcastle to use the Direct Payment Support and they have a dedicated team who will support you if you have or are looking to have a direct payment. Many of the team use direct payments themselves and use them to employ Personal Assistants for themselves or family members.
You can contact them on support@disabilitynorth.org.uk  or 0191 2840480 and ask for the Direct Payment Team. There is someone available Monday to Friday 9:00am-5:00pm. Use this form if you wish to refer yourself:




 
[bookmark: _Toc175830345]Concerns and complaints about EOTAS
The child /young person or their parents/carers are entitled to:
· Stage 1: Raise any concerns that they may have about their EOTAS provision with their SEND Caseworker.
· Stage 2: If no satisfactory outcome, escalate to the manager of the Support Assessment and Review Team.
· Stage 3: If you are still not satisfied you can submit a complaint via: The LA’s corporate complaints procedure: https://www.newcastle.gov.uk/services/communities-and-neighbourhoods/compliments-and-complaints
· Stage 4: You can Seek Mediation to help discuss, resolve or prevent any disagreements linked to decisions about EHC needs assessments and plans.  
· Stage 5: If the LA do not agree that EOTAS is appropriate, parent/carers have the right of appeal through the SENDIST tribunal.
Information about what to do if you are unhappy is on local offer page: towards the bottom: If you are not happy you can appeal.
[bookmark: _Toc175830346]Policy review date
This policy will be reviewed when there is a significant update from the Department for Education or in September 2026.
[bookmark: _Toc175830347]How we produced this EOTAS policy
A task and finish group from across education, health and social care was set up to develop this EOTAS policy. Membership included: 
· Deanne Taylor: Chair, Head of SEND, Newcastle Council
· Marie Leddy: Chair, Newcastle Parent Carer Forum
· Jane Bayley: Team Manager ,SEND Support assessment and Review Team Newcastle Council
· Beki Mellish: SEND Senior Practitioner, Newcastle Council
· Lani Hall: Education Funding Officer, Newcastle Council
· Jenny Ellis: Designated Clinical Officer, ICB
· Alex Rayner: Hadrian School
· Steve Gittins: Chair, SEND Sub Group and Headteacher Tyneview Primary School
· Rachel Slee: SEND Nurse coordinator, ICB
· Karen Parker: Head Teacher Sir Charles Parsons School
· Tracey Gregory: Grange First School
· Ann Banks: SEND Service Improvement Lead, Newcastle Council. 
· Michelle Fraser: Thomas Bewick School
Thank you to everyone who helped to produce this document .



[bookmark: _Toc175830348]

Appendix 1: Case Law
Recent National SEND Tribunal case law has clarified the high threshold in law which must be met for EOTAS to be determined as necessary and laid out the circumstances in which it might.
[bookmark: _Toc175830349]NN V Cheshire East Council (SEN): [2021] UKUT 220 (AAC)
The ruling
[bookmark: _Toc175830350]In the above ruling, Judge Rowley confirmed that for a child to be no longer enrolled at a school and to have their education delivered entirely via an ‘EOTAS’ package, the Local Authority (or exceptionally SEND Tribunal) would need to be satisfied that it would be inappropriate to deliver any already identified provision in Section F of the EHC Plan need in any school.
Applying the legislation
In applying the legislation, the Council must consider the provision set out in Section F of an EHC Plan and if it would be “inappropriate” for any of the special educational provision to be provided within a school or educational setting, or if some of the provision could indeed, be provided in school, while other provision would be more bespoke.
For example, it may be that a child’s anxiety prevents them from going to school to attend more structured and academic lessons. Some of this provision may need to be delivered in a more bespoke manner as ‘alternative provision’, but the child might still able to go to school to access a number of specific interventions individually and in groups, and as laid out in Section F of the EHC Plan.
In these situations, the Tribunal case law guides us that these arrangements should be made while the child remains on the roll of a school.
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Applying to Children’s Continuing Care



		

		Action

		Who



		1.  Unmet health need identified

		· Multi-agency review meeting arranged to discuss concerns and identify necessary actions

· Consideration given to applying for CCC support and funding

· Consent gained from parent/carer

		Educational setting



		2.  Consent given

		· Application Form completed (need to demonstrate what a bad day looks like)

· Speak with Children Continuing Care Team if unsure or advice needed

· Send application form and supporting evidence to CCC  

		Educational setting/SEN Caseworker/parents/Social Worker



		3.  CCC consider request



		· Meeting arranged/ further information gathered

· Assess if criteria met

· DST Completed if appropriate

· If criteria met, case put to CCC Panel with suggested details and costs of identified necessary intervention required to meet need

		CCC Nurse





		4.  Decision made 

		· CCC Panel make decision

· Minutes shared to panel members

· Funding agreements signed by health, education and social care as appropriate (and if agreed)

		CCC Panel

(Team Manager SEND SAR Team attends)



		5. Decision shared

		· Minutes of CCC Panel shared with SEND Caseworkers and SEND Finance (if agreed)

		SEND SAR Manager



		6. Records updated

		· Decision recorded on Capita

· Finance involvement updated (if agreed)

· Educational setting informed of decision

		SEND Caseworker



		IF FUNDING AGREED



		7. Funding allocated to support education placement 

		· Funding allocated to educational setting and paid alongside their EHCP and IPS top up funding each term

· CCC Recharged 

		SEND Finance (Lani)



		8. EHCP reviewed

		· EHCP updated to reflect support and intervention

· Section J updated

		SEND Caseworker



		9.  EHC Annual Review

		· CCC invited to interim and annual reviews

· EHCP updated if any changes to funding

		SEND Caseworker



		IF NOT AGREED



		10.Request declined

		· Case taken to EHC Panel for support, advice, resources

		SEND Caseworker







Jane Bayley 2/8/2023 
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		NHS no: 

		Date of Completion: 



		Name:

		DOB: 



		Permanent Address: 









Tel No:

Email:



		Current Address: (if applicable)









Tel No:

Email:



		Who else lives at the permanent Address?





Relationship to child:







List siblings if applicable:

Name:					DOB:







		Are there any safe guarding concerns?













Private fostering arrangements:



		Ethnicity: 

		First Language:

		Translator needed:





		Parent/Carer	

Relationship:

Address:



Tel No:

		Parent/Carer	

Relationship:

Address:



Tel No:



		GP:

Practice: 

Tel No:     

		CCG:



		If parental responsibility is not held by parents Parental responsibility held by (name): 





		Contact no:



Email: 





CHILDREN’S CONTINUING CARE REFERRAL
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CONSENT FORM TO GATHER AND SHARE INFORMATION



The referral will not be accepted without written consent from the person or organisation with parental responsibility. Please note for young people over the age of 16 years an adult cannot provide consent on their behalf unless a best interests meeting has been held. 



The Information recorded during this assessment process will be used to assess the child or young persons’ eligibility for children’s and young people’s continuing care.  This information may be shared with others involved in the child or young persons’ care.





		Child or young person giving consent to gather and share information



Name:





Signature:



Date:





In accordance with the Mental Capacity Act (2005), it is deemed  

(Insert name)                                      lacks the capacity to consent and please attach capacity assessment. 









Person giving consent on behalf of child and young person to gather and share information.



Name:





Relationship to the child or young person: 





Signature:





Date:





Basis of parental responsibility:















		Is there any specific information about yourself/your child you would NOT wish to be shared? (Please give details below of what information is not to be shared and with whom, please note this will include your contact details and email address)



































If there are any safeguarding concerns information will be shared as per Safeguarding Children Partnerships’ policy.





		Are there any agencies or individuals with whom you would NOT wish information about yourself/your child to be shared? (please give details below, please include details about your contact details and email address if you do not wish these to be shared)






































		Education placement





		Nursery





		School





		College





		Other











Professional/Service Contact Sheet

Please provide ALL ACCURATE CONTACT DETAILS AND REPORTS 

		Professional/ Service involved

		Contact Number

		Address

		Email

		Involvement of Care

		Report attached
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Referral Form

(This form is to be used in conjunction with details of Young Person sheet and Professional/Service Contact sheet and Consent Form)

Please enclose  all supporting evidence to prevent delays in processing the referral including Local Authority assessments and EHC plans. 

Referrer Details (person completing this form)

		

Name:    





Profession:



Address: 













Tel no:						Email:





Signature:					Date:    









Please enclose all supporting evidence to prevent delays in processing the referral. 

Diagnosis/Medical History

		

Please give details including relevant hospital admissions.







































Unmet healthcare needs

		

What support is required to meet unmet healthcare needs?









































Social Care History

		

Please give details.





























DOLS – Is the person subject to a DOLS?  (If aged 16+ please attach)  

Yes	☐		No    ☐










Medication 

		Name of Medication

		Dose

		

Frequency





		























































Specialist Equipment (e.g., ventilator, suction machine)

		Type of Equipment needed					Frequency of use



		

































Does the child or young person have an Advanced Care Plan in place?		

Yes	☐		No    ☐

Does the child or young person have an Emergency Healthcare Plan?		

Yes	☐		No    ☐

Does the child or young person have multi-agency meetings?  

(Please attach recent minutes.)



What support services are already in place, including charitable?



		Name of Service

		Hours of Provision

		Funded by?
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About you — equality monitoring

Please provide us with some information as this will help us to understand whether people are receiving fair and equal access to NHS continuing care. All the information provided will be kept completely confidential by the Clinical Commissioning Group/Integrated Care Board and only essential information will be shared with other health or social care bodies to support your health needs. 







NHS Continuing Healthcare Checklist
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   1  What is your sex? 

Tick one box only



☐ Male

☐ Female   

☐ I identify in another

☐ I prefer not to answer  



  2  Do you have a disability as defined by the Equalities Act 2010?

Tick one box only.

☐ No

☐ Yes    





  3  The Equalities Act 2010  

Defines a person with a disability as someone who has a physical or mental impairment that has a substantial and long-term adverse effect on his or her ability to carry out normal day to day activities. 



☐ No

☐ Yes    

☐ I prefer not to answer











4. What is your ethnic group?

Tick one box only. 

A White

☐ English / Welsh / Scottish / Northern Irish / British

☐ Irish

☐ Gypsy or Irish Traveller

☐ Any other White background, write below 





B Mixed / Multiple ethnic groups

☐ White and Black Caribbean

☐ White and Black African

☐ White and Asian

☐ Any other Mixed / Multiple ethnic background, write below 



C Asian / Asian British			

☐ Indian                                       

☐ Pakistani

☐ Bangladeshi			

☐ Chinese			     		       

☐ Any other Asian background, write below 



D Black, or Black British

☐ African

☐ Caribbean

☐ Any other Black / African / Caribbean background, write below 

Click here to enter text.

E Other ethnic group

☐ Arab

☐ Any other ethnic group, write below 









 5 What is your religion or belief?	

Tick one box only.





Prefer not to say

☐ I prefer not to answer



Christian includes Church of England/Wales/

Scotland, Catholic, Protestant and 

all other Christian denominations.



☐ None

☐ Christian

☐ Buddhist

☐ Hindu

☐ Jewish

☐ Muslim

☐ Sikh

☐ Prefer not to answer

Any other religion, write below




  6  Which of the following best describes your 

sexual orientation?

Tick one box only.



☐ Heterosexual or Straight

☐ Gay or Lesbian

☐ Bisexual

☐ Prefer not to answer

Other, write below 





Please send your completed Referral Form and documents to:



Email: necsu.childrenscontinuingcare@nhs.net

Children’s Continuing Care Team

Unit 20 High Force Road

Riverside Park

Middlesbrough

TS2 1RH

Tel: 01642 746848

Name:	DOB:		NHS Number:
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Copy of Direct payment record.xlsx
DP Payments

		Education Direct Payment Record

		Date of transaction		Description		Total		Receipt or invoice - Y/N		Notes 				Direct Payment breakdown as per EHCP

														Tuition

														resources

		2/1/24												Online learning

														Subscriptions

														Therapies



														Total Direct Payment

														Payment Schedule

														Week beginning 01/01/24

														Week beginning 0/04/24

														Week beginning 01/09/24

														Total

														Total spent so far		£   - 0

														Total remaining		£   - 0



Instructions

The Local Authority have recorded the breakdown of your direct payment.

When you enter the details of payments you have made, it will automatically update the totals so you can see what you have spent and how much is remaining. 





1


2


3


4


5


6


7


8


9


A


B


Education Direct Payment Record


Date of transaction


Description


01/02/2024
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Newcastle Direct Payment Support Service Referral Form 

		Email completed form to: support@disabilitynorth.org.uk

Contact 0191 2840480


Allocation Meetings take place each Monday



		This section must be completed, or the referral will not be accepted.


Can you confirm if there is any information known to you that indicates there is a risk to making a visit to this person at their home address or seeing the person at Disability North?


No           FORMCHECKBOX 
            Signed ……………………………………………Date ………………..

Yes         FORMCHECKBOX 
            Please provide more details (including a copy of a risk assessment if                                                  

                                   necessary)



		Service Users reference number  ……………………………………..(Capita ID)





		Has a draft EHCP been completed?                          No     FORMCHECKBOX 
         Yes         FORMCHECKBOX 
    





		If over 18 has a financial assessment been completed?    

         No     FORMCHECKBOX 
         Yes         FORMCHECKBOX 
      

Please give details of any contribution payable and confirm the service user is aware of this (specify who informed them).





		Service User’s name:




		     

		Supporter or Suitable Person’s full name (if relevant):

		      



		DOB:




		     

		DOB:      



		     



		Address:

		     

		Address:      

		     



		Phone No:

		     

		Phone No:      

		     



		Social Worker’s / Care Manager’s name: 




		     

		Social Worker’s/ Care Manager’s base: 

		      



		Phone No:




		     

		E-mail: 

		     



		Budget Information: 


Annual Amount £


Please give details of any specifics the budget has already been allocated to, or any pre-existing services. 


Caseworker to attach draft EHCP and notional budget costs

Please see Section F of EHCP


Please let us know if there is anything we need to know which will enable us to better support the individual. E.g., Communication needs, Male or Female worker. 





		Reason for Referral (please tick all that apply): 



		General information about Direct Payments

		

		Funded Via

		     



		Assistance with working out budget

		

		Social Care Budget (Children)

		     



		Assistance with employment matters

		

		Social Care Budget (Adult)

		     



		PA already identified

		

		Personal Health Budget

		     



		Recruitment support

		

		Education Budget

		     



		Other: 





		Please attach Support plan if available.  This information is needed to work out budgets and give clear advice to the Service User/suitable person. 
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		Email completed form to: support@disabilitynorth.org.uk
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